Jordan Smith
Email: jordan.smith@email.com

November 4, 2025

Alex Johnson
Director of Human Resources
Elite Tennis Academy
Newport Beach, CA

Dear Hiring Manager,,
I am excited to apply for the Tennis Director position at Elite Tennis Academy. With over ten years of experience in tennis coaching and program management, coupled with my passion for developing young athletes, I believe I am well-suited to contribute to your esteemed academy.
My background includes successfully leading competitive tennis programs, organizing tournaments, and implementing innovative training techniques that elevate player performance. I hold a USPTA certification and have a proven track record of fostering a positive environment that encourages skill development and sportsmanship among players of all ages.
The opportunity to work with Elite Tennis Academy aligns perfectly with my dedication to nurturing talent and promoting the sport. I am particularly impressed by your commitment to community engagement and excellence in player development, and I am eager to bring my expertise in coaching and program design to your team.
I look forward to the possibility of discussing how I can contribute to the continued success of Elite Tennis Academy. Please feel free to contact me at your earliest convenience to arrange a conversation. Thank you for considering my application.
Sincerely,,


Jordan Smith
