Jessica Turner
Email: jessica.turner@email.com

November 4, 2025

John Smith
Hiring Manager
Community Legal Aid
New York, NY

Dear Hiring Manager,,
I am writing to express my interest in the Volunteer Law Clerk position at Community Legal Aid. As a second-year law student at Columbia University, I am eager to apply my legal knowledge and skills to support your organization’s mission of providing accessible legal services to underserved communities.
Throughout my academic career, I have honed my research and writing abilities, particularly through my involvement in the Law Review and various legal clinic projects. My experience in drafting legal documents and conducting case law research has prepared me well for the challenges of this role. I am particularly skilled in utilizing legal databases and have a strong foundation in civil rights law, which aligns with your organization’s focus areas.
I am genuinely passionate about social justice and committed to making a positive impact through my legal career. The opportunity to volunteer at Community Legal Aid excites me, as I admire your dedication to advocating for those who cannot afford legal representation. I believe that my proactive approach and strong work ethic will allow me to contribute effectively to your team.
I would love the chance to discuss how my background and enthusiasm align with the goals of Community Legal Aid. Thank you for considering my application. I look forward to the possibility of contributing to your team and would appreciate the opportunity to speak with you further.
Sincerely,,


Jessica Turner
