Jessica Harmon
Email: jessica.harmon@email.com

November 4, 2025

Michael Smith
Hiring Manager
Data Solutions Inc.
San Francisco, CA

Dear Hiring Manager,,
I am excited to apply for the Excel Trainer position at Data Solutions Inc. With over five years of experience in training and development, I have honed my skills in creating engaging and effective learning experiences for individuals across various skill levels.
My expertise in Excel covers advanced functions, data analysis, and visualization techniques. I have successfully designed and delivered training programs that have empowered participants to enhance their productivity and analytical capabilities. Additionally, my background in instructional design allows me to tailor content to meet specific organizational needs, ensuring maximum impact.
I am truly passionate about teaching and facilitating learning. The opportunity to contribute to your team and help others master Excel aligns perfectly with my professional goals. I am enthusiastic about the potential to inspire employees at Data Solutions Inc. to leverage Excel as a powerful tool in their daily tasks.
I would love the chance to discuss how my background and skills would be a great fit for your team. Thank you for considering my application. I look forward to the possibility of speaking with you soon.
Sincerely,,


Jessica Harmon
