Jessica Thompson
Email: jessica.thompson@email.com

November 4, 2025

Michael Reynolds
Talent Acquisition Manager
Innovative Solutions Inc.
San Francisco, CA

Dear Hiring Manager,,
I am excited to apply for the Internal Recruiter position at Innovative Solutions Inc. With over five years of experience in talent acquisition and a proven track record of successfully placing top talent, I am confident in my ability to contribute effectively to your team.
In my previous role at Tech Innovations, I implemented strategic sourcing initiatives that increased our candidate pipeline by 40%. My expertise in utilizing various recruitment platforms and my strong communication skills have allowed me to build relationships with candidates and hiring managers alike, ensuring a seamless hiring process.
I am particularly drawn to this role at Innovative Solutions Inc. because of your commitment to fostering a diverse and inclusive workplace. I thrive in environments that promote innovation and collaboration, and I believe my proactive approach to recruiting aligns perfectly with your company culture.
I would love the opportunity to discuss how my skills and experiences align with the goals of your team. Please feel free to contact me at your earliest convenience to schedule a conversation.
Sincerely,,


Jessica Thompson
