Jessica Taylor
Email: jessica.taylor@email.com

November 4, 2025

Michael Johnson
Hiring Manager
Event Horizon Productions
Los Angeles, CA

Dear Hiring Manager,,
I am writing to express my interest in the Booking Coordinator position at Event Horizon Productions. With a solid background in event planning and logistics management, I am excited about the opportunity to contribute to your dynamic team and help streamline the booking process.
In my previous role as an Event Coordinator at Stellar Events, I successfully managed multiple high-profile bookings, liaising with vendors and clients to ensure seamless execution. My strong organizational skills and attention to detail allowed me to coordinate schedules effectively and resolve any issues that arose, ensuring client satisfaction at every stage.
The prospect of working at Event Horizon Productions is truly thrilling, as your commitment to innovation and excellence aligns perfectly with my professional values. I am eager to bring my proactive approach and passion for event management to your company, helping to elevate your bookings and enhance client experiences.
I would love the chance to discuss how my experience aligns with the needs of your team. Please feel free to contact me at your earliest convenience to schedule a conversation. I look forward to the possibility of contributing to Event Horizon Productions.
Sincerely,,


Jessica Taylor
